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Liquor & Gaming NSW

How to submit a floor plan with a

licence application

This fact sheet explains the requirements and steps
to help you submit a floor plan with your liquor
licence application.

Overview

Licensed premises plans are an important part of licence
applications. They identify premises boundaries and are
considered in a range of licensing matters.

Having up-to-date, good quality floor plans that meet
our requirements can help to assess and process your
application faster.

When do | need to supply a floor plan?
The following applications require a floor plan:

4 applications for a new liquor licence.

4 applications for a new licence authorisation — i.e.
extended trading, primary service, drink-on-
premises, minors area etc.

4 requests to vary an existing licence authorisation
that applies to the licence.

4 requests to change the boundaries of an existing
licensed premise (such as introducing footway
dining to your business).

How do | prepare my floor plan?

The following standards must be met when submitting
floor plans:

4 plans must be A4 size and show any streets on
which the premises is located

4 for existing licences, the licence number must be
shown on the plan

4 plans must be provided for each level with each
level clearly labelled e.g. ground floor, first floor etc.

4 each page must be numbered i.e. Page 1 of 3.

4 any footway dining must be shown (a separate
approval may be required from the relevant local
consent authority to permit this)

4 internal parts of the premises must be labelled,
i.e. kitchen, amenities, gaming room, TAB, lounge,
bistro, bar areas, function room, office etc.

4 akey or legend that shows the areas below
highlighted:
— current licensed boundaries; if applicable (in blue)
— proposed licensed boundaries (in red)
— existing authorisations in a separate colour

— proposed authorisations or variation to an
existing authorisation in a separate colour.

Important things to note

Existing authorisations WILL NOT automatically
change through a change of boundaries application. A
separate application must be submitted to change the
area of those authorisations.

For example, if an on-premises restaurant licence is
endorsed with a primary service authorisation (PSA) the
boundaries of the PSA will remain unchanged until the
licensee has submitted an application to vary the PSA.
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How to submit a floor plan with a licence application

Floor plan examples for liquor

licence applications Need more information?
4 A. On-premises To find out more about licensed venue floor plans
1. Existing on-premises licence with a proposed or view example floor plans, contact L&GNSW:
extended trading authorisation (page 3) 6Y  liguorandgaming.nsw.gov.au
2. New restaurant class only licence (page 4) @ Contact us online
3. New restaurant licence with a primary service S 1300 024 720

authorisation (page 4)

4 B. Producer/wholesaler

. Existing producer/wholesaler with a proposed
drink on premises authorisation (page 5)
2. New producer/wholesaler licence (page 6)

—

3. New producer/wholesaler with a drink on
premises authorisation (page 6)
. New online packaged and/or new wholesale
Home office (page 7)
Business suite (page 7)
. Warehouse (page 8)

C

1.

2.

3

D. New bottle shop

1. Stand-alone bottle shop (page 9)
2. General store (page 10)

3. Supermarket (page 11)

E. Club

1. New club (page 12)

2. Existing club (pages 13-15)

F. New hotel licence with minors area and
extended trading authorisations (page 16)

4 G. New general or small bar licence (page 17)
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How to submit a floor plan with a licence application—with changes to an existing application

Example: Existing on-premises restaurant with a proposed extended trading authorisation

Smith Street

Johnson Street

Page 1 of 1

Licence number:

Address:

Date:

Key/Legend
m——— Current licensed boundaries
s Proposed licensed boundaries

e Proposed extended trading
authorisation

Current primary service

authorisation
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How to submit a floor plan with a licence application—new applications

Example: New on-premises

1. Restaurant class only 2. Restaurant with a primary service authorisation

Joe's Cafe
20 High Street
Green Street Restaurant Sydney NSW 2000
5 Green Street
Cafe barriers SYDNEY

NSW 2000 et
Footpath dining ;"—4&___. !
area ? '/ @

baricoynter/
area k]
Brick wall
vt §
dining in the @ High Street
verandah
E I:I Boundary of the proposed
Q licensed area
Indoor dining Boundary of the primary
: service authorisation
s , - ek — Boundary of proposed
Brown Street licensed area
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How to submit a floor plan with a licence application—with changes to an existing application

Example: Existing producer/wholesaler with a proposed drink on premises authorisation

gz 690SOT

Current licensed boundaries
Proposed drink on-premises

Licence number:
Key/Legend
authorisation

Address:
Date:

j2an1§ uosuyor

.

% v

_

ISTING UNIT 2
NOT PART OF
THIS APPLICATION

Page 1 of 1

'/

Smith Street
FIRE ROSE REEL

OFFICE

OFFICE

Toilet approved under
DA20150028.1

STORAGE
STORAGE
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How to submit a floor plan with a licence application—new applications

Example: Producer/wholesaler

1. Producer/wholesaler

High Street

John Street

St Peters Brewing

27 High Street

ST PETERS
NSW 2044

1754

retail sales
Jtastings

I:I Boundary of proposed
licensed area

T

Producer

Component

X

i

_}

2. Producer/wholesaler with a drink on premises authorisation

Willow Tree Brewing

Unit 12 Highland Industrial Zone
47 John St

STRATHFIELD NSW 2135

=== Production area

&
H

.

Drink on premises area
- Retail sales
- Retail liquor consumption

D Proposed total icensed area

boundary

: Proposed drink on premises,
tastings area boundary
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How to submit a floor plan with a licence application—new applications

Example: Online packaged and/or new wholesale

1. Home office 2. Business suite

H&R Wines Pty Ltd
: Level 4
Hunter Wines : :
27 Church Street 120 Pacific Highway
pr g SUEREY St Leonards
alFresco ae NSW 2000 NSW 2065

1
|
1.0 3.9m 1
|

Licensed premises

. . = Boundary of the proposed
Pacific Highway licensed area

Church Street

Boundary of the proposed
licensed area

LQ5069_221121
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How to submit a floor plan with a licence application—new applications

Example: Online packaged and/or new wholesale — cont.

3. Warehouse

GL Wholesale

Unit 5, Woodside Industrial Estate

Park Road

SYDNEY NSW 2000

Warehouse
Office area
Roller door Boundary of proposed licensed area
: where orders are taken and sales
Park Road are pocessed
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How to submit a floor plan with a licence application—new applications

Example: Bottle shop

1. Stand-alone Bottle shop

Annexure
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LOCAL LIQUOR
Shop 5, 17 Flora Street
Russel Bay NSW 2000
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How to submit a floor plan with a licence application—new applications

Example: Bottle shop — cont.

2. General store

ANNEXURE G

| |

New
Liquor
Sales Area

Py
% % %

% % %

R

PR
—— 5055
Proposed new wall :i::
%% hn Public Entrance
i nEww & Exit
Liquor POS General POS i
BHH Y
- EEEETERTEEEEEES = &l
/Dlsplay U R BB G RBBE RSB
k5 KRB D KBL G GG RS
F-d % % 9% % % % UK KKKEKKELS
Z bad

Application For
Packaged Liquor Licence

LOCAL GENERAL STORE
SHOP 1/2 WARD PLACE
DURAL NSW 2000

Floor Areas

Total 70m?
Retail 60m?

Liquor 5m*

|

6500

Page 1 of 2
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How to submit a floor plan with a licence application—new applications

Example: Bottle shop — cont.

3. Bottle shop within a supermarket

]
HEE

| EFFEIRRFTHE B

AR R

{ BHTITEN
T einerms

A 1% OVERALL FLOOR PLAN

L} g En

LEGEND

LICErEED PREMIZEE [SUPERMARKET)

LUMITA SALES A5EA (46°)

HOM OPAOLE PARTITING

OFAIUE PARTITION

GLAZED SHOPFRONT

/2 PROPOSED LIQUOR LICENSE PLAN S _--’;-g e e —
1150 |l E N
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How to submit a floor plan with a licence application—new applications

Example: Club
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How to submit a floor plan with a licence application—with changes to an existing application

Example: Club non-restricted

' Smith Street
| Ground Floor

Key/Legend

Current licensed boundaries

—— CUrrent non-restricted area

Proposed non-restricted area

o
[«]]
bl Licence number:
_g Address:
Date:
Page 1of 3
Page 13 of 17
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How to submit a floor plan with a licence application—with changes to an existing application

Example: Club non-restricted

LY

Smith Street

Page 2 of 3

First Floor

Key/Legend

Current licensed boundaries

s CUrrent non-restricted area

Proposed non-restricted area
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How to submit a floor plan with a licence application—with changes to an existing application

Example: Club non-restricted

h :

T
h> * Smith Street

Second Floor

Key/Legend
i,
4 -
_ Current licensed boundaries
: = CUTrENt hon-restricted area

Proposed non-restricted area

Johnson Street

Page 3 of 3
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How to submit a floor plan with a licence application—new applications

Example: Full Hotel (with a minors area authorisation and extended trading authorisation)

LEGEND:

D Propoded licance boundarny

D Froposed minors
autherisation area

D Proposed ETA boundany

=
LOCAL PUB

123 LOCAL DRIVE
RUSSEL BAY NSW 2000
LOT 1234 DP 1231236

T =
GROUND FLOOR PLAN DD
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How to submit a floor plan with a licence application—new applications

Example: General bar or small bar

4

The Westbury )

12 Church Street |:| licensed boundary
SYDNEY

NSW 2000
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